
 
The Organization 
Established in 1965, New Life Psychiatric Rehabilitation Association is a leading 
non-governmental organization specializing in mental health.  We aim to make a positive 
difference by advocating for equal opportunities for people in recovery, enhancing their 
quality of life and moving towards an inclusive society through direct services, social 
enterprises, mental health education, mutual aid and family support.  We currently operate 
50 services / projects and 20 social enterprises serving more than 12,000 persons in recovery 
every year. 
 
For further details about the Association, please visit its website at http://www.nlpra.org.hk   
 
Human Resources Manager 
 
Responsibilities:  
 
Reporting to the CEO, the Human Resources Manager will be responsible for leading and 
supervision of the human resources functions and to ensure that human resources strategies 
are implemented and aligned with the Association’s objectives and strategic direction: 
 
1. To lead the full spectrum of HR functions including manpower planning and people 

development, HRIS, organization structuring, recruitment & selection, performance 
management, compensations and benefits etc; 

2. To ensure compliance and consistency of HR policies and practices across the 
Association;  

3. To manage, lead and motivate HR team members;  
4. To ensure that HR strategies are aligned with the Association’s objectives, and that HR 

and other services work in a highly coordinated and strategic way;  
5. To continuously seek and support new approaches on effective human resources 

practices and management for the purpose of people and organization development;  
6. To communicate clearly and proactively with all levels of staff and to enhance the 

wellbeing of staff; 
7. To work collaboratively with management team of various services to develop long 

range plan in talent identification and development; and 
8. To manage and support HR/organization-wide programs and/or initiatives such as 

organization culture. 
 
Requirements:  
1. A recognized University degree in human resources management or related discipline; 
2. Minimum 10 years relevant experience at a sizeable organization preferably with 

exposure in non-profit organization; 
3. All rounded solid experience in human resources management; 
4. Strong leadership, strategic and analytical thinking, as well as problem solving skills; 
5. A team player with pleasant and positive personality, proactive, open-minded, able to 

think out of the box with excellent people skills;  
6. Organized, detailed and comprehensive, analytical and able to work under pressure;  
7. Highly proficient in written and spoken English and Chinese and able to draft high 

standard policies and procedures; and 
8. Proficiency in MS Windows application, including Excel, Word, PowerPoint. 
 
Applicants are invited to forward a cover letter and a resume to the Human Resources 
Department, New Life Psychiatric Rehabilitation Association, 332 Nam Cheong Street, 
Kowloon by post, by fax 3552 5398 or by email recruit@nlpra.org.hk.  Applicants who are 
not contacted within 2 months should consider their application filed for future reference. 
 
Personal data provided by applicants will be used strictly for recruitment purpose and will be 
destroyed upon completion of recruitment exercise.  Prospective employees are requested to 
undergo Sexual Conviction Record Check. 
 


